Roster/Paper Ballot Judges’ Training
August 2009 Special Election

Franklin County Board of Elections
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Overview of Roster Judge Tasks W
Before the Election

[ Set up Roster Table with necessary supplies from the
canvas bag and carts (Look for “ Office Supplies Kit")

| .Post outside flags and “ No Campaigning” signs 100
feet from entrance

[ Post large Flag (in one of the machine carts) at the
voting location entrance

T 20ost a number of inside so they are visible and
accessible to voters




During the Election

[ sCorrectly process voters throughout the day by checking ID

[ Regular Voters ( Meet ID Requirements, and MUST vote
on voting machine with white ATV slip)

[sProvisional Voters (don’ t meet ID requirements and MUST
vote paper ballots)

[ Oisabled Provisional Voters (should vote paper
ballot)—qget to vote on a designated voting
machine because of disability)

['.Process various forms in the Roster Workbook (e.g., Voter
Registration, Death of a Registered Voter, Challenge Forms,
, Voter Contact form, and so on) as required

['. We are NOT maintaining the Registration Lists for the August
Special Election !

'4Darken circles in the Signature Poll Books when the voter has




After the Election

[.Count all signhatures (darkened circles) in the Signature Poll Books"t
the end of the day

[.Record the TOTAL number of signatures for EACH Signature Poll Book
on the front cover of the Signature Poll Book

[. Sign covers of the Signature Poll Books he/she “worked” during the
day

[s Seal each Signature Poll Book on the RIGHT side of the Poll Book from
cover to cover (with a piece of tamper tape provided in your supplies)
before putting the Poll Books in the Canvas Bag

Fatum this book to e aesignead zane drop-off location
in the precinct eupply bag pravided
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Balancing

ATV  Signatures
Slips in Poll Bk

100 100 O

Fleeing Disabled
Voters Provisional




After the Election

[.Gather all inside and outside signs, flags, and so on. Put these in the
designated bins of the Storage Carts

[.Gather all materials that are NOT returned to the warehouse (e.g.,
street guides, table signs, wall signs, flags, and so on), and put these in
the brown bag in the bin of the Storage Cart. Put “ Office Supplies” back
in the “ Office Supplies Kit”

[[ Sather all materials that MUST be returned to the Warehouse (e.g.,
Signature Poll Books, Roster Workbooks, cell phones, Precinct
Workbook, and so on). Make sure the PJ/Voting Location Manager has
the necessary items for drop-off

[I'Assist other judges with duties as required (We’ re a TEAM!)




Checklist for Returned Election Results

CHECEKLIST FOR ITEMS THAT MUST BE
RETURNED
AFTER THE FLECTION

A PollBooks

A Canvas Bag

- Precinct
Workboeok

= Cell Phone

< Facllity Key
Anl Bag

(if applicable;

| Paper
Transport Bex

Workbool:
{Inside
Tranzpor: Box

- Paper Julge ‘

MextPage Pleaze



Checklist for Returned Election Results

CHECELIST FORITEMS THAT MUST BE RETURNED
AFTERTHE ELECTION
(Continned)

e | il

O Vorter Official Tabulation
Results (VOTER Book) ¥ oter CNTiclal

labulation
Hesulis Book

O Blue Supervisor O Yellow
PEBS Master PEB
PER'E
A [CL (]
O Flash Memnry =] -
Cards ae ]
O One copy of e TR L
printecd Results e

Pr=siding Judg=/Veting Locaticn Manager imatirs
{Fatarnc Elactioa Fasuls 10 20E Warshousa)

Judga (Oppas:iaParty) Henamia
{Assiss PIWVLM with Elsetion Kesults Hatnrn to BUE Warshonsz)
DO NOTINCLVDE ANY SUPPLIES NOT ON THIS LIST
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Verify the Person’ s Identity

Name on Driver’ s License

. Cynthia Atkins

. Alan Thompson
. Aaron W. Howell
. J. Bradley Stone
. Lucy C. Dawson

. Donna Louise Smith-An

. F. Stanford Wayne

. Matthew Damschroder

. Charles Nelson Riley

. William Abrams

. Adam Jamison

. John C. Defour

. Elizabeth Daughty
. Elizabeth Daughty
. Mary Hendricks

. T. Mark Essary

. Jack C. Nelson

. Melva M. Jones

Name in
Poll Book

Cindy Atkins
Alan Thomson
Aaron Howell
James B. Stone

Lucille Dawson

Donna Louise Smith-Anderson

F. S. Wayne

Matt Damschroder
Chuck N. Riley

Bill Abrams

Adam D. Jamison

John Charles Defour
Libby Daughty

Betty Daughty

Mary Hendricks-Jackson

Mark Essary
Travis Essary

Charles Nelson

Melva Smith

Voter Votes
on Machine

YES
YES
YES
YES
YES

YES

YES
YES
YES
A=)
YES
YES
YES
YES
YES
YES

NO
NO

Voter Should Vote
a Provisional Ballot

NO
NO
NO
NO
\[©)
NO

NO
NO
NO
NO
NO
NO
NO
NO
\[@)
NO




I

Follow ID Rules—Driver' s Rl
License or State ID - Page

1. Street Address on BOTH the Photo ID 1. Voter Signs Poll Book
Photo ID Matches and Poll Book have 2. Voter receives ATV Slip
Poll Book Address voter’ s correct 3. Voter votes on machine

address

2. Street Address on Correct address is  1.Voter signs Poll Book
Photo ID DOES NOT the BOE Poll Book 2.PEO records last 4-
match Poll Book digits of license/state ID

Address in Poll Book

3.Voter receives ATV slip
4 \oter votes on machine

3. Street Address on Correct address is  1.Check street guides
Photo ID DOES NOT the License/State 2.1f voter is in your
match Poll Book Photo ID precinct, voter signs
Address Poll Book

3.PEO records last 4 digits
of license/state ID in Poll
Book

4.Voter receives ATV Slip

5.PEO asks voter to do a
change of address card

6.Voter votes on machine



Other Acceptable ID

Utility Bill Bank Statement Government Check

Payroll Check College/University Savings & Loan Statement
Documents

Credit Card Statement Car Registration Speeding Ticket

Hunting/Fishing License Carry and Conceal License

1. Street Addresson Non BOTH the Non Photo . Voter Signs Poll Book
Photo ID Matches |D and Poll Book . Voter receivesATV Slip
Poll Book Address AddressesMATCH . Voter Voteson Machine

1. Street Addresson Non The Addresses DO . Voter must vote provi-
Photo ID DOES NOT NOT MATCH sionally
match Poll Book Address . Send voter to the paper
ballot station
. Voter doesNOT sign poll
book or get ATV Slip




Military 1D

 Process a voter with a military ID that

— Includes only the voter’ s name (even without
an address)

— Issued by either the United States
Department of Defense or the State of Ohio

Adjutant General’ s Office




-
-
AT COrGes O Jﬂ ‘

_ the United States

UNITED STATES NAVY DELAYED ENTRY
PROGRAM

Honor
Courage
Commitment

Haberman,
Phil Jason

PROLRARINAME SHPDAIE |
AEF /AECF BARNETTE, EERIST. 990818

1-800-USA-NAVY

NAVCRUIT |133/59 (4-95)




Unacceptable Forms of ID

Social Security Card Passport (newer ones do
have a printed address!)

Birth Certificate Most Government IDs

College Student ID Most Company IDs
(must have residence
addr ess)

Most Insurance Cards Marriage Certificate

Finally, of particular importance is the fact that the law prevents a voter
from using on Election Day any document sent to the voter by the
Franklin County Board of Elections. These documents include Voter
Registration forms, Voter Location Cards, and so on. If the voter
presents this type of document, ask the voter for a valid form of ID.




AUTHORITY TO WOTE
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Reason for Voting
Provisional

REASON FOR PAFER BALLOT

Roster Judge: Plesse mark ehow tha resson the water is being sent tothe P aper Ballot
Ares aza PROVISIOMNAL WOTER. Then, send the voter b the Faper Eallot ares with the
completed borm,

PROVISIONAL VOTER:

Water's name does nok appear on the official precinet list

Vater has achange of address or #3 i= listed by name in =ignature poll book

Vaterhazs aLEGAL MAME CHAMGE [Poll BEook does not hawe current legal name]

Vater requested an abzent vaker ballat ar #4 iz listed by name in sigrature pall boak

ATTORMEY IN FACT is printed in signature bos, Bark the b b the l2ft, and
mark another ba from thiz list For the zpecific resson to vate pravizianally.

Yarter iz unable o provide a walid Form of identification

Yarerrefused ro provide a walid form of identification

rame or addres=s on 'valid NON-Fhoto 10 does MOT match the
Signature Pall Book,

— Water's name does ot match Signature Poll Book,. [Signature FollBook has
— current legal name, but 10D does noot hawe the current legal name),

Paper Ballat Judge: Plzase mark the zame reasan on the Pravizional
Eallot A pplic-ation az 20 noted shoue [axcluding "Woter requaszts 3 paper ballot"),




FRANKLIN COUNTY

Paper Ballot Judges
Before Election Day




Paper Ballot Judges’ Dutiesh

Before the Election

[sGet portable booths for voting paper out of the storage carts and set up
for privacy.

[.Get Paper Ballot Station/Transport Box(es) from the storage carts

[.Complete the first part of the “
(Paper Ballot Judge Workbook)

[".inventory your pads of paper ballots (By Ballot Style) using *
" (Paper Ballot Judge Workbook)

["inventory the other supplies such as the blue and yellow envelopes for
provisional voters, the green spoiled envelope, and one provisional
voter handout (in the machine cart bins)




Supplies

1 or more Paper Ballot Station Per Location (and
pads of ballots (banded together by Ballot Style)

Yellow Envelopes (Provisional Voters)
Blue Envelopes (Provisional Disabled Voters)

Handout for Provisional Voters (2)

— Provisional Rights (Hotline)
—Judge Carr Notice

Paper Supplies In the Cart!




uring the Election

[[”“rocess throughout the day voters who will vote a single-page paper ballot
[["“rovisional Voters (yellow envelope) who don’ t meet ID requirements
[[".’rovisional Disabled Voters ( ) who request machine voting

[["Make “ Tick Marks” on the

[.Determine and, if necessary, help “ Lost Voters” vote in the correct
precinct by using the Precinct and County Street Guides

[ ~or any Provisional voter sent to another voting location to vote,

complete the * " (Half-sheet form on
tear-off pads)




After the Election

[1Use “ " (Paper Ballot Judge
Workbook) to tally all paper ballots (used and unused) at the
end of the Election

_JPlace all unvoted paper ballots back into the Paper Ballot
Station/Transport Box or boxes

.Place all unused envelopes and handouts in the bin of the cart

[.Complete the *
(Paper Ballot Judge Workbook)

[.Place the Paper Ballot voting booths back in the Storage
Carts

[.Make sure the PJ/Voting Location Manager gets the Paper/\
Ballot Station/Transport Box and Paper Ballot Judge A

\Viald’daYaYaY’ N ~1akdaYa N the R() YF1d21ala a




A Ballot Pad with cover page for Ballot
Style 45 (might contain 50 ballot sets or
more with NO divider pages)




Ballot Pad with Cover Page and Single
Page Ballots (NO Divider Pages)




FOR SHERIFF
(VOTE PR HOT MO THA OIE}

CAMDIDATE A
CEVOGRATIC

CANDIDATE B ' -
RELEBLICAN

EH N T S 3001 5101

@ Cbton Epnione: & Edlianm (me. 1031, 3102

Coneeeus v Hunber
QnoEZy

STIE A
COLUMEBITS 23-R
E.S5.ffak

Ferforated line at bottom of ballots. Carefully fold pages and tear off
from the skub

All ballots stapled to the pad—stub remains when ballot pages are torn
off.

The ballot stub remains at the bottom as the ballot pages are torn off
and given to the voter.

The EALLOT STYLE number is indicated two places on each ballot

page. The Ballot style is also indicated oneach cover page and
divider sheet.




Please place Paper Ballot
Judge Workbook in the Supplies
Side of the Transport Box
Before the Box Is Sealed



Helping a Lost Voter

« What is a Lost Voter?
— Why must you follow steps to determine?

 What are the tools you will use?

— Precinct Street Guide (should be on yellow
paper)

— County Street Guide

— Voting Location Guide
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Example 1: Voter Has an Address Change and Must Vote Provisionally
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4 WOTER prints Name ' 8 PEO prints voter's name and date

VOTER prints Current Address | 9
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'PEO checks box that sxys the voter
is required to show s dditional

WOTER prints Dateof Birth

4VOTER prints phone and e-mail address
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i WOTER ¢hecks box he has MO valid 10 with
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E the Sipnature Foll Ecok

L

VOTER and PEO sign and date this
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information to the Board of Elections
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Judge Carr Notice
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ATIHIO L E YIPEGITL A JUDGES: YOTAMITET I0ST THE FOTO ST AT EOTH TER
MATH T THE'E T TH B UGHEEE YN e 10T AL OCATIONTE, A2
UHLL AR TOTEIOLLIME ETATION WITH THE O THEE: YELT CLEYV1L

K0T CH -

NOTICE

Y our vote, including a vote
cast by provisional ballot, will
count ONLY if you are voting in

the precinct in which you
reside.

If you do not know whether
your cormrect precinctis

located at this polling place,

please ask a poll warker now

for assistance.




Provisional Rights (Hotline)

FROWVISIONAL BALLOT NOTICE

This Hotice mus-be provided to ewery person who votes 2 Frovieionzal Ezallot
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Your Board of Electicns is: Franklin County Board of Elections
Board office howrs are: 500 a.m. to 500 p.m., Monday through Friday.
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PEO EVALUATIONS

e Evaluations included for ALL PEOS In an
envelope Iin the machine cart

— Can also fill out on-line at BOE Web Site
(please return within two weeks)

— Can also take one home (please return within
two weeks)




PRACTICE MAKES PERFECT I
(Check front cover of Manual)

e Saturday, August 1 from 9a.m.to 5 p.m.
e Sunday, August 2, from 10 a.m. to 2 p.m.

Franklin County Board of Elections
Memorial Hall
280 East Broad Street
East and West Conference Rooms




Getting Ready for Election Day!

 Review Questions at end of chapters in
the Training Manual

 Use the Secretary of State’ s OnlLine
Tutorial




Arrival of Checks

 Takes 3 weeks to process checks for
PEOS

— Board of Elections must process who worked
and who didn’ t

— Information turned over to County Auditor who
actually processes and mails the checks







PAPER BALLOT RECONCILIATION SHEET

Cgm hep bdlaramp= mmpaummer bebalin by ool eeeiagp bebding 1oued 10w s Sa be
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Tracking Papar Ea lkts o=l
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Remember: Provislanal votsrs viio ars dl esbled and requs ot to wots an s roting
maching regalve 3 BLUE Provlional application Envelop s but NO PAPER BALLSTI




AUGUST 4, 2009

Provizional Woter Transfer Form

{ 3. Tothe far ngld ofthe steet 30w 1 the woier’s precinet whets
Voter uwse th izl should voie,
determine the ting Joeaticn. | 4. Toward the emd of'the Coanty Streat Guides (green p

2. Inthe alphabetic Lst, fiv<t foud the alphabetic arder, find the woter’™s precmeot identified in
voter’s streat and then house mumber Wite the wotey's correct polling place and address bolor on
imthe comect ravge (odd or even or this foem.
ALLY 5. Give dhe voiler this fham o tale to the corecivoting
Pprecingt.

Correct Preemet and name of Woting Location where voter should e otme.

Addvess of the Teting Loostion where o ave sending this woter,

B sizming belowr, hoththe Paper Ballat hadze and Votzr agresthe pfbrmationabove i o

Woter Hame (prot) Faper Ballot Jadge Mame (prat)

Woter Siznature FPaper Ballot hadze S1znature
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PAPER BALLOT STATION/ SECURITY SEAL FORM
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Closing the Folls — Fapear Ealled Stadiom
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OBSERVER LOG SHEET

A TH O VL
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Warne of hsarver Fresil np Judge Inici b Tirie Reporling
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Board of

Elections

Text on the Flag Post:
Place thisflag at the main entrance of
the polling location




